How to install Promotion Criteria

Make sure that you downloaded the Promotion Criteria from our webpage. Save the file to the folder “DATASIMS” either on your Network drive or to the local C drive of your computer. Make a note of all your First and Second Language and Mathematics codes for Grades 4 -12.

1. In SIMS go to Utilities, Subject Utilities, Import Criteria.

2. Click yes on the first message.  

3. Click on Browse and select the simscrit.zip file where you saved it.  Click on Open.

4. Make sure that Import Criteria is ticked on the screen

5. Click on Import.

Define 1st and 2nd Languages

1. Click on Utilities, Subject Utilities, Edit Promotion Criteria.

2. Choose G10 for example at the bottom of the screen.

3. Click on 1st Languages and type the relevant codes under SubjID

4. Click on 2nd Languages and repeat the process as above.

5. When done with the grade choose the next grade en repeat the process.

6. When done with all the grades close the screen.

7. The criteria setup will then be complete.

Defining Mathematics for Grade 4 - 9

8. Click on Utilities, Subject Utilities, Edit Promotion Criteria.

9. Choose G09 for example at the bottom of the screen.

10. Click on Pass Per subject

11. Under the field “SubjectCode” the code 002 is defined, replace this with the                                                                          corresponding code for mathematics that your school is using.

12. When done with the grade choose the next grade en repeat the process.

13. When done with all the grades close the screen.

14. The criteria setup will then be complete.

When done go to Utilities → Subject Utilities → Subjects.  Please make sure that ONLY your Languages for Grade 10 to 12 is marked as Compulsory Subject. For Grade 4 to 9 the Languages and Mathematics must be marked as Compulsary Subject. Remove any ticks for the remaining subjects.  The Compulsory Subject field is the last field next to every subject.
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Go through the list of Grade 10 -12 subjects.  Check the following – make sure that the Home Languages is “A” under Group 3.  All the other subjects as well as First Additional Languages should be “B”.

For Grade 1 -9 subjects. Check the following – make sure that the Languages is “A” under Group 3, Mathematics is “C”.  All the other subjects should also be “B”.
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